
Pennine View School 

School Caretaker Person Specification 

Purpose / role: To be responsible for the site by effective maintenance, security and cleanliness of the buildings and grounds. 

ATTRIBUTES/ 
REQUIREMENTS 

ESSENTIAL DESIRABLE HOW IDENTIFIED 

RELEVANT EXPERIENCE Proven experience of: 
-  A repairs and maintenance background 
- Transferable skills to enable adjustment to the role of premises  
  keyholder/security facilitator 
- Working on a self motivation basis as well as being a team  
  member 
- Working under direction 

- Experience of working within a school setting 
- Health and Safety Regulations knowledge 
- Boiler house management 

- Application Form 
- Interview 

EDUCATION, 
QUALIFICATIONS 
AND VOCATIONAL 
TRAINING 

- Willingness and ability to obtain and/or enhance qualifications  
  and training for development in the post 
- Good standard of education - at least at a basic level 

- Electrical awareness 
- First Aid Qualifications 

- Application Form 
- Interview 
- References 
- Qualifications 

KNOWLEDGE AND SKILLS - Excellent organisational and time management skills 
- Ability to respond to, and prioritise, incidents as and when they   
   occur in a calm and professional manner 
- Ability to deal with day to day maintenance and liaise with trades  
  people/contractors as and when the need arises 
- Ability to deal with paperwork (ie timesheets, maintenance check  
  sheets) 
- Ability to maintain confidentiality at all times 
- Written and verbal communication skills 
- Ability to work with a simple database and use e-mail 

- Basic knowledge of child protection legislation  
  and procedures 
- Proven knowledge/experience of COSHH, manual  
  handling, DIY, cleaning, fire prevention and  
  Health & Safety Regulations 

- Interview 
- Application Form 

PERSONAL 
CHARACTERISTICS 

- Ability to relate well to children and adults 
- Confidence and commitment 
- Excellent interpersonal skills 
- Confidence and commitment 
- High standards of self performance 

- Ability to adapt to changing situations and be  
  truly flexible. 
- Good communication and interpersonal skills  
 (dealing with staff and contractors) 
- Self motivation 

- Interview 
- References 

PHYSICAL ATTRIBUTES - General good health 
- Ability to carry out physical tasks eg: lifting/carrying (in 
accordance with Manual Handling Procedures) 

 - Medical Questionnaire 
- Medical examination, if  
  required 

ADDITIONAL FACTORS - Willingness to be flexible ie: work beyond, or alter hours as 
required to meet the needs of the academy 

 - Interview 

CONTRA-INDICATORS A satisfactory record check being undertaken by the Disclosure and Barring Service (ie DBS) 

 


